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feei erEoUT=aT EAHRAAT (Person with disability) TR 3T&elcdl TEiaRicl
TeRTIaTat Feifer warTier fhaT 4006 STdTTeeTe Geifed fSeamrear Saehta Sromerrder

TThd S a9 fSeiel THIOTTS ROT 0T TEvdeh 3T, Hos seiedr .99
UT=AT SHSARIA (Person with disability) HeTad =Iiehd HEed o UaT haled
TSI IR U ST THae Feel AU SUATd Iftet.
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HHSTUITT TS

3) AN JerTidiet Higet SHSAR STHIE Higeiaial 3TRI&TT Ugerict HereiehidT arsl
AT

4) S ST o SFYed STHT Jaiciiel Hieeliehs ST STHTOTYS 3o ShivTde! -
— ToRHIeToR THTOTHS |TER v STTevaiehd Tel.

5) fereer STt (31), o ST (<), HZSR ST (3R), HZSRT ST (S), el JrTE
et , TS AT WerT A1 AN VaTdiel Hieell SHSAReT Sedia el gared




AT YTTeaT STRETUMERIT TTE¥aeh 3TTeiel AT- [ShHiei3R THTOTO UTel R0t
REH

6) TN YerTidTet Aige foea Heifed TerericTe ST JHT0T Qe % Iehd T9eaTy
fopam TR % TR THCAE U HiECAE! AR UeTeiel FeeieRidr
SN (G ) AT A [SFHTeraY THOTTS QIRR 0T STTavdeh ST,

7) ST o STl o ST e ST sTear 371 HTT Yol Aol SHEaR et STl id
ToameTgaTe! AT ST 3Telet [shHieraRy e qigd TaeaTaTsde! THTOTTS el eRuTd
e,

14 fauen / gewmida / ufeear afeer -
1) Tarera Afecrean sTedid ot T ed ST TaeaT FEHTes T Selel 3cd a9

Torer o= 30T UTeT 9% fara e shoted i fohHT Tia) THTOTTS HIET shiul a9
1Y

2) FETHIST HigeTedT SAedid e Jaqe Tdiehg HT=Re [Setedm SRRITTaR
ToresuTT=an vt Yerery o e T 37T UTel &% faaiia shotel A1 TshHt ooR
THTOTTS TR Y07 3TAYIH 3T,

3) FITTh AR AT 2005 = AT =TT S I FTeTel! AieelT W
TEd AT Y Higere faet T 3ca=T foher 31eit afeat et sid Taeard
ferean afget 3= A1 - TFHIcIaR THIOTETERAT Tl e fadid shetel =i -
ToRTieTaR THTOTTS QISR 30T STTavaeh ST,

15. TR ST SFArad S, SFgiad ST, Rt STt (fomer ST, seern ST,
ToreTS HTRT TelTT o Sk HWTRASRT ATeaTaIal 3TRETT 3Tfas 2001 (F 2004 HERTS 3714,
.8) &1 U= FeRTg I 3,29 STHER 2004 URIH SFHET VTG 31T, @ER
TS, (37), 9.5, (@), T (F), ST TS, (), a9 AFTH Tl o 3R ANTEETT 27 Feidier
SHSART, & 3T & WA 2T Hisd A9eAeTead 1§.08.01.2024 37 §imT a4 3eiel
T FoRHict 3R SHTOTIR TSR 0T ST 3T,

16. fafaa SRz AT YeRTETE AT ARSI IS 2eT:-

3. I AT [Read HeRTE Sgiad S, fomed ST, wee S, SO
ATEET & TaR9I AT (ST S0 U 9 el USdlesuid [a-aHe)
MYTFaH-2000 HEfTer TRART STIOT ATIGHIT WHATREA deBIdeel T g fafed
FHOIT T FeTd WhT=aTehg WS HI0ATd STetel STdre SHT0s ATel
RO e,

. TorgeRd STt (37), s STHTA (&), ToreTs JmTTg SorT, STear STHTT (), 5T STt
(%) THT TR I TerTeT STalT Sh0T=aT SHEARIT of THTSTIATE ST o YT TerHe
Hied AT, 39 TS WEYu] THE 307 3 TS e SHTOTISTET Tl shHTeus
USATSUIAT Sea! TG 0T STTTIF 3R

T oFgfed S 9 STgfad ST YaTidiel IHIAR SISl 3T I JerTidtel

SHSARI STl ST ST AT STTf YHTOTas ST ot ekl o e ek e




ST SleRme Hisd T9eAT™ I YRHTAT A HAHTERT ead FeL THIOTISTS
THITOTT STH0T SATEvIh TR,

TERTEE HOETER0T MEardl ed] TAdRd qTEerTg USRI el
IMTHATRE AeB1aies! STRT FHXUAT ST SRR T HRuaTd STTeTe SHToTe
T &R0AT AT,

=T o W TTeTEd HISUI=4T faed STt (37), TearT ST (), forets 5mmg e,
EHIT ST (), HEFAT ST (), TAR AN TeHelie] IHGAR e e,
STFeTe! I, TXITT I[oeh 3T 37T ShIUTCTe! oot UT ATere.

Tormyeret STt (37), Yo STHTT (), SR ST (), e STaTt (S) foe armg
TerT AU TR ANTISRT Jai STeT Shom=a1 Ir Hrsit Aieh o Mo Sarg
SUSARHT e AT ATh 272eT WaTgdTd! TR URTekiet Faeieiar =i
ToRTeTaR TATOTTS WIS ShRUATH STTTehdT ATal.

17. GedT TerTid e ATARTRAT g6 Teh (3.9, TH.)-

1)

2)

3)

MTerReETedT qaet Feehicicl SHIARIHIIAT I ORI, QA= T9me faamT, s
qTT-4019/9.5.31/16-27, T3 12 TlaRl, 2019 T f&ieh-31 H, 2021 33 fafed
FHIUITA 3TTeTel THIUTIS |G U ST TEIT. S ol Hehlaiet IHIARTA
O FTRIAT ST I U=, W 9 [T, shHieh T3Mei2023/
T.55.40/16-37, f3.23 ATE, 2023 TR THSUATT I

I Y[ T05T, TR GHTS Sg ST heaToT [T, ShHTeh: Hehivl-2023/5.55. 76/ AT 5.
17 AR, 2023 A9 e 13 AIE, 2023 38 IMEHTHSA STRI SROATASTCTeT
SRR, efed IHFAR 3T STTT0T T SRl / T Hisd TqeTaeId < USareavl
FIUITATS! HTeTae foraRTd Hoard Aget.

AT 3T A FEhTATel ST SHeRATeAT ST RIS 59 SArshadn ( 3Fgfed
SATTOT AR AT TreATHIS! 3TRETOT) 3TTuad,2001 3o fated sevard Sfretedn
TFTRISHTIATAT 37eFall AR MR G dealdies! ST U STTeTeT STTRIFHR S
AN SFETed QHEY A0 SN USRI SNihesea ool Heahrae=n
STRETOTIE AT 3R 3.

4) Gl TOTdIel MIFTRAT o Teoh (3.5509, U, )Tt USRI A=

TRITE T e {01 6 T13Tet-4019/9.56.31/16-37, {€.12/02/2021 313 fafed
FOA  3TMelel HIRISA / [ET  (ARRTE-F) 3T ey (ARRTE-8)
TSATRUTATE ! |G ShiUl & STTa9aeh TEIe.

5) STRETTET T HUATETS! el fohall Tl pealar RIS TS 1. 13.10.1967 XSt

6)

Zt:

TR caTgeit= Ifeamt STut STy Tl

AT TR TR I~ ST fafed SHYvaTd STeiodl HA =T 3T1d (Fefed
%.8 ) 3TAUM=AT IHSARTY STIRTSeT oot THSTUITT AT, o WER TR0
ATTAIE! T T 3T,



1. T STRETUTSAT YIS ‘e’ OIS SHSART 3TE-TS el I 18 THTUel
FATE e THE IHSARTHT 18 TN et Sarelt Tot o et/ Tt e Fererer
e

2. UK STRETUTAT YAISHIY “FHeaTel Uehiad alieh Icq=T" ATHEA HadTdiet 9a
AT G Ay ST SeqeT THEY 3, WSTd ddH, $HiY
ST, ITNT-STAE AT F TR T AT S0TR J TR 375 JRael FHudre
feTeTear AWiieT oTforsh o 30~ UShiAqUUl IaAThe fafed shuamd
STTCTe HATSUE SHHT 377

7) R VOTdleT SHHRISICT a4, T8t Wl o TR 3T TaeTal &l ok JTT Yermd
T I SB1des! TN ShetedT AR TEee.

8) If¥sreETedT ool HEHIAT IS Haifed qediciaR AT foa’ia shetel o T
I T o INetfvTeh XA TARTRIaT o2 SI-TET THTOTISTeT S5 SOt
ETIF 3. Hud HeITaT AT HUITAIS STTAHESIT goel Feehie WHTOTT, I
IR HETAIS AT TGRSR STIReT OTR Te.

18. fafed SR I / FHHSTERE Yodiel U= i 37 e [ardier Jard
ieR=aTeT Warie fafed ArH fafed qedia stfaeha HehaRiesTeR ST SRET. W&l
TRTRIIT TS SRUATAIS! T RIS TS HeTH WTeshI=areat Qd WaTiite e SHaRIHS
3TV TIYAT T8 o Tl BT BB TIER 0T STTh &I,

19, HTH=T TR FremT SRl 3. THSTRET -2000 / ¥.36.17 / 2000 / 12, 28 HTE 2005 T M
TRITF THSTREET -2000 / U356 .17 / 2000 / 12, 01 S[eT 2005 T HERTE AR el (16T Haamd
HamT) o 2005 3o fafed Shed T ER IMEEH 712 3, 9, %, € Heftel Y YS! Jiqsre=
TLAT " 3T " SAAYIF e UM fafed THATI Tel Podre WaeTds SRS 3%, T

20. AT 7T helT TaT fafed STEdT HRUT hetl TeUTST Wy SIcATauaTeT 120 e gah
T SATCAT 37T, 3T ATel, THereean Shivreel SUAeR 3TTeR fafed STear ¥RuT = 0TI STesed,
I Hifee! el ST ey, TEIRAT STSERM e Maerre! Teel / STeel Jara
MUY T TRIBRIET TS hedTd T 68 UThaid S1% hR0aTd AT, qa< et et
ST T e JERGET = ST ol (el G ShRuaTel 5ot of coaiea forees, ShTaeii shRae
FHITATA AT,

21. 597 SUIARTE Fe/g T Jermamel TR STaeledT SIHaR gleel 3797 SHSIRg et ST
SHTOTOATE gl TUuaTen 3T g aeqyd et STRer SUaTd Ieiel. WeT STee e
O FETHRFITE. HI. Iod AR Ketedl HIeaR et Hig=aredn ST ST JerdT SHTords

22, T TSI ST ST AT TV W= feTedT THTSTeaT SRmaiayes Geetd daeiedr
USRI SRTEE (Gel) TeTaie] Haeieiar foaR SRviamed IH-TeT ROTIER Hrame!
FHITATA AT,




23. IRTET (GAT) SHIARTHIT [oTa I ShroTedT TATHATET T TaR UTT {5 FHepuagsidier seret

24.
25.

26.

27.

28.

29.

30.

Tl UM 9 IHGEARET (AW SHIARIYE) SR (Gel) FaaTeRol UgTericl
TOTRERSTIRIT foraR &1 2T | STRIETT JarTidiel SHSART =T Fermamst TR ug
TS T AL, ST T Heb TIeTeTeitet Hifect STeehuul TS 0l SE-ehReh 37T,
3ifq Fae STeTea SUSTRT TG shetell T HITRUS A ST o ¥ (Hor=aT 31t gerar
AR RTERY FeTel SHEAR HEX YRTeR 891 A SedT fohall 37 ShivTeTe! RO Haited
SUAR RIS U 3 AT 3Mea Nedrd o Feidict Hidel Imaiekier SAfaier
ST, (37), 95T, (&), T3, (F), TS, () AT TR fTed Shetel STRETUT T T FelTiciier SHEAR
YA 7 AT ST UREa 1 e,

TAR heled! FToregelt Ueh aTera! fehell Tl SRe TihadTal STl SUaTd dge ot {&aTeh e a1
=TT S 3T Uget 1 femrerradia fafummer oriet. SR &t Faegdt sqama gger.qenft Tex
TOeTTer SHTeTTael 7E S5t XuaTd ATHHR [aSeh! ZaETTRS Tadle.

FTE STURET HRUMAT WA ARG ITe AT AN ATaed=t Jifget forsmmen
www.cidco.maharashtra.gov.in 3T FehaeIeaTaR Uaes shivard qécd. AT ] TTEUTe ShHIvTeaTe!
TR TAHTER el STTOTR Ta.

R / 3T / FETHESATRN ey STHedTe SIAIoT=2T Serdt Jrea TR Ui et feser Juarsan
TSI FIEY AEUATeAT YT SHIAR 0T A ST,

FHIVTCTE! RS YR SEAIT S0 STt U8 3TeT TeXg STETd T8 0Tl SR
Tage! ST TG 390 318, SR TRt o / fHepuie et ot grudd wmae i /
RIS / [T FURMER S8et 21 Yehdl. HITre! fohdl Tel 3757 cTdTal FTe el sRT 7
TRITIAT ATHRUITET STHHR FTh! ST TG eI TR,

WER — A TEhRRl Hdtud qEiel §e AN qURiel doloe!  faeshre

www.cidco.maharashtra.gov.in JT Goh eI os[a &Ichli\?ld her \fild(\lc'i.

it AifgETet:

ARG (HITHF)
TERT AT, HITHS (o, fagent waT
HiStEr SoQE, et {es 400614

- 022 6791 8249



http://www.cidco.maharashtra.gov.in
http://www.cidco.maharashtra.gov.in

HERTE, AR WAl (GET Heard Ufdam=)
e 2005 wEte wfasmaERET THAT e

PICEIRET
AT
B I o —
T - ?IraT/aTa'TgaTrr/gwﬁ/
Lo o R A— E{731) | mﬁqﬁmﬁmﬁ??ﬂaﬁ/‘ﬂﬁaﬁ b | A—
------- - T IETETS! 37T e Shotell 3TE.
1 1 e | — (T STkl &Td ot / Tl 3T, cTeh! 1. 28 ATY 2005 AT
B 1 2 e 5 e o) TR, (3T ST fqTeh T ShTam).

T TN HATa! AT JIUeT 3TTHe 3Tet T fSish 28 T 2006 AT STHTCAT
STTOTeT AT AT USTHIS! Ht 318 ST T geet ATel Hel STofel 311,

IEEUE
feTeh :

(3TTRRTE T8}



3 fofuw ar Garidie e ugear WReaterad ATadantas AT a1 fuaaraet Sarash: -

1) ST T (Financial Accounting)
2) @?}ﬁ'@T(Cost Accounting)

3) &l Y (Direct Taxes)

4) A h{(Indirect Taxes)

5) WW(Finacial Management)



General Instructions/Information to the Candidate:-

CANDIDATES REPORTING LATE i.e. after the reporting time specified on the call letter for
Examination will not be permitted to take the examination. The reporting time mentioned on the
call letter is prior to the Start time of the test. Though the duration of the examinationis___hours,
candidates may be required to be at the venue for about 4 hours including the time required for
completion of various formalities such as verification and collection of various requisite
documents, logging in, giving of instructions.

IDENTITY VERIFICATION

In the examination hall as well as at the time of interview, the call letter along with original and
a photocopy of the candidate’s currently valid photo identity (bearing exactly the same name
as it appears on the call letter) such as PAN Card/ Passport/ Permanent Driving Licence/
Voter’'s Card/ Bank Passbook with photograph/ Photo identity proof issued by a Gazzetted
Officer on official letterhead along with photograph / Photo identity proof issued by a People’s
Representative on official letterhead along with photograph / valid recent Identity Card issued
by a recognized College/ University/ Aadhar card/ E-Aadhar Card with a photograph/
Employee 1D/ Bar Council Identity Card with photograph should be submitted to the invigilator
for verification. The candidate’s identity will be verified with respect to his/her details on the
call letter, in the Attendance List and requisite documents submitted. If identity of the candidate
is in doubt the candidate may not be allowed to appear for the Examination.

Ration Card and Learner’s Driving License are not valid id proof.

Note: Candidates have to produce in original the photo identity proof and submit photocopy of
the photo identity proof along with Examination call letter as well as the Interview Call Letter
while attending the examination/ interview respectively, without which they will not be allowed
to take up the examination/ interview. Candidates must note that the name as appearing on the
call letter (provided during the process of registration) should exactly match the name as
appearing on the photo identity proof. Female candidates who have changed first/last/middle
name post marriage must take special note of this. If there is any mismatch between the name
indicated in the Call Letter and Photo Identity Proof the candidate will not be allowed to appear
for the examination. In case of candidates who have changed their name, will be allowed only if
they produce original Gazette notification / their original marriage certificate / affidavit in
original.

CENTRE CLAUSES:

1. The examination will be conducted online in venues given in the respective call letters.

2. No request for change of centre/venue/date/session for Examination shall be
entertained.

3. CIDCO, however, reserves the right to cancel any of the Examination Centres and/ or
add some other Centres, at its discretion, depending upon the response, administrative
feasibility, etc.

4. CIDCO also reserves the right to allot the candidate to any centre other than the one
he/she has opted for.



5. Candidate will appear for the examination at an Examination Centre at his/her own
risks and expenses and CIDCO will not be responsible for any injury or losses etc. of any
nature.

Choice of center once exercised by the candidate will be final.

The candidate has to enter his name, social category, the category from which he wants
to apply, date of birth, mobile number and Email ID information should be filled carefully.
Corporation will not be responsible if the above information is wrong.

8. Incomplete application viz. those without photograph and signature etc. will not be
considered.

9. After registration and paying the examination fee in full, the candidate must download
the complete copy of application and keep its printout with him/ her. The candidate
himself will be responsible for the information filled in the online application and the
corporation should not be held responsible in any way.

If sufficient number of candidates does not opt for a particular centre for "Online"
examination, CIDCO reserves the right to allot any other adjunct centre to those candidates OR if
the number of candidates is more than the capacity available for online exam for a centre,

CIDCO reserves the right to allot any other centre to the candidate.

N o

GUIDELINES FOR PERSONS WITH DISABILITIES USING A SCRIBE

The visually impaired candidates and candidates whose writing speed is adversely affected
permanently for any reason can use their own scribe at their cost during the online
examination, subject to limits as in (ii) and (iii) below. In all such cases where a scribe is used,
the following rules will apply:

*The candidate will have to arrange his/her own scribe at his/her own cost.

*The scribe arranged by the candidate should not be a candidate for the same examination .If
violation of the above is detected at any stage of the process, candidature of both the candidate
and the scribe will be cancelled. Candidates eligible for and who wish to use the services of a
scribe in the examination should invariably carefully indicate the same in the online application
form. Any subsequent request may not be favorably entertained.

<A person acting as a scribe for one candidate cannot be a scribe for another candidate.

*The scribe may be from any academic stream. However for Specialist Officers’ posts the scribe
should be from an academic stream different from that prescribed for the post.

*Both the candidate as well as scribe will have to give a suitable undertaking confirming that the
scribe fulfils all the stipulated eligibility criteria for a scribe mentioned above. Further in case it
later transpires that he/she did not fulfill any laid down eligibility criteria or suppressed
material facts the candidature of the applicant will stand cancelled, irrespective of the result of
the online examination.

*Those candidates who use a scribe shall be eligible for compensatory time of 20 minutes for
every hour of the examination or as otherwise advised.

Scribe should not answer on his/her own. Any such behaviour observed will result in
cancellation of candidature

*Only candidates registered for compensatory time will be allowed such concessions since
compensatory time given to candidates shall be system based, it shall not be possible for the test
conducting agency to allow such time if he / she is not registered for the same. Candidates not
registered for compensatory time shall not be allowed such concessions.

« During the exam, at any stage, if it is found that scribe is independently answering the
guestions, the exam session will be terminated and candidate’s candidature will be cancelled.
The candidature of such candidates using the services of a scribe will also be cancelled if it is



reported after the examination by the test administrator personnel that the scribe
independently answered the questions.

(inGuidelines for Candidates with locomotor disability and cerebral palsy

A compensatory time of twenty minutes per hour or otherwise advised shall be permitted for
the candidates with locomotor disability and cerebral palsy where dominant (writing)
extremity is affected to the extent of slowing the performance of function (minimum of
40%impairment).

(iii)Guidelines for Visually Impaired candidates
o Visually Impaired candidates (who suffer from not less than 40% of disability) may opt
to view the contents of the test in magnified font and all such candidates will be eligible
for compensatory time of 20 minutes for every hour or otherwise advised of
examination.

o The facility of viewing the contents of the test in magnifying font will not be available to
Visually Impaired candidates who use the services of a Scribe for the examination

These guidelines are subject to change in terms of GOI guidelines/ clarifications, if any, from
time to time.
OTHER CLAUSES

1. The possibility of occurrence of some problem in the administration of the examination cannot
be ruled out completely which may impact test delivery and/or result from being generated. In that
event, every effort will be made to rectify such problem, which may include movement of candidates,
delay in test. Conduct of a re-exam is at the absolute discretion of test conducting body. Candidates
will not have any claim for a re-test. Candidates not willing to move or not willing to participate in
the delayed process of test delivery shall be summarily rejected from the process.

2. Decision of CIDCO in all matters relating to recruitment will be final and binding on the candidate.
No correspondence or personal enquiries shall be entertained by the CIDCO in this behalf.

3. If the examination is held in more than one session, the scores across various sessions will be
equated to adjust for slight differences in difficulty level of different test batteries used across
sessions. More than one session are required if the nodes capacity is less or some technical
disruption takes place at any center or for any candidate.

4. CIDCO would be analyzing the responses (answers) of individual candidates with those of other
candidates to detect patterns of similarity of right and wrong answers. If in the analytical procedure
adopted by CIDCO in this regard, it is inferred/ concluded that the responses have been shared and
scores obtained are not genuine/ valid, CIDCO reserves right to cancel the candidature of the
concerned candidates and the result of such candidates (disqualified) will be withheld.

5. Instances for providing incorrect information and/or process violation by a candidate detected
at any stage of the selection process will lead of disqualification of the candidate from the selection
process and he/she will not be allowed to appear in any CIDCO recruitment process in the future. If
such instances go undetected during the current selection process but are detected subsequently,
such disqualification will take place with retrospective affect.



6.

Process for Arriving at Scores

The Scores of Online Examination are obtained by adopting the following procedure:

() Number of questions answered correctly by a candidate in each objective test is considered
for arriving at the Corrected Score after applying penalty for wrong answers.

(iThe Corrected Scores so obtained by a candidate are made equivalent to take care of the
minor difference in difficulty level, if any, in each of the objective tests held in different sessions
to arrive at the Equated Scores*

* Scores obtained by candidates on any test are equated to the base form by considering the
distribution of scores of all the forms.

(iii) Testwise scores and scores on total is reported with decimal point up to two digits.
Note: Cutoffs are applied in two stages:

i on scores in individual tests
ii. on Total Score

HOW TO APPLY

DETAILED GUIDELINES/PROCEDURES FOR

A. APPLICATION REGISTRATION
B. PAYMENT OF FEES
C. DOCUMENT SCAN AND UPLOAD

Candidates can apply online only from 09.12.2023 to 08.01.2024 and no other mode

of application will be accepted.

IMPORTANT POINTS TO BE NOTED BEFORE REGISTRATION

Before applying online, candidates should-

(i) Scan:
- Photograph (4.5cm x 3.5cm)
- Signature (with black ink)
(i)  Signature in CAPITAL LETTERS will NOT be accepted.

(iif) Keep the necessary details/documents ready to make Online Payment
of the requisite application fee/ intimation charges

(iv) Have a valid personal email ID and mobile no., which should be kept
active till the completion of this Recruitment Process. Bank may send
intimation to download call letters for the Examination etc. through the
registered e-mail ID. In case a candidate does not have a valid personal
e-mail ID, he/she should create his/her new e-mail ID and mobile no.
before applying on-line and must maintain that email account and
mobile number.



APPLICATION FEES/ INTIMATION CHARGES (NON REFUNDABLE) PAYMENT OF
FEE ONLINE: 09.12.2023 TO 08.01.2024

Bank Transaction charges for Online Payment of application fees/intimation charges
will have to be borne by the candidate.

A. Application Reqistration

1.

2.

9.

Candidates to go to the CIDCO website www.cidco.maharashtra.gov.in click
on the option "APPLY ONLINE" which will open a new screen.

To register application, choose the tab "Click here for New Registration”
and enter Name, Contact details and Email-id. A Provisional Registration
Number and Password will be generated by the system and displayed on
the screen. Candidate should note down the Provisional Registration
Number and Password. An Email & SMS indicating the Provisional
Registration number and Password will also be sent.

Candidates must save the login id and password generated after
registration.

In case the candidate is unable to complete the application form in one go,
he / she can save the data already entered by choosing "SAVE AND NEXT"
tab. Prior to submission of the online application candidates are advised to
use the "SAVE AND NEXT" facility to verify the details in the online
application form and modify the same if required. Visually Impaired
candidates should fill the application form carefully and verify/ get the
details verified to ensure that the same are correct prior to final
submission.

Candidates are advised to carefully fill and verify the details filled in the
online application themselves as no change will be possible/ entertained
after clicking the COMPLETE REGISTRATION BUTTON.

The Name of the candidate or his /her Father/ Husband etc. should be spelt
correctly in the application as it appears in the Certificates/ Mark
sheets/Identity proof. Any change/alteration found may disqualify the
candidature.

Validate your details and Save your application by clicking the 'Validate
your details' and 'Save & Next' button.

Candidates can proceed to upload Photo & Signature as per the
specifications given in the Guidelines for Scanning and Upload of
Photograph and Signature detailed under point "C".

Candidates can proceed to fill other details of the Application Form.

10. Click on the Preview Tab to preview and verify the entire application form

before COMPLETE REGISTRATION.

11. Modify details, if required, and click on '‘COMPLETE REGISTRATION" ONLY

after verifying and ensuring that the photograph, signature uploaded and
other details filled by you are correct.

12.Click on 'Payment’ Tab and proceed for payment.
13. Click on 'Submit’ button.
14. The entire process of submission of online application must be completed

within the time period prescribed by the Corporation. Applications made
thereafter will not be considered.
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B. PAYMENT OF FEES

ONLINE MODE

o~

8.

9.

The application form is integrated with the payment gateway and the
payment process can be completed by following the instructions.

The payment can be made by using Debit Cards
(RuPay/Visa/MasterCard/Maestro), Credit Cards, Internet Banking, IMPS,
Cash Cards/ Mobile Wallets.

After submitting your payment information in the online application form,
PLEASE WAIT FOR THE INTIMATION FROM THE SERVER. DO NOT PRESS
BACK OR REFRESH BUTTON IN ORDER TO AVOID DOUBLE CHARGE

On successful completion of the transaction, an e-Receipt will be generated.
Non-generation of 'E-Receipt’ indicates PAYMENT FAILURE. On failure of
payment, Candidates are advised to login again using their Provisional
Registration Number and Password and repeat the process of payment.
Candidates are required to take a printout of the e-Receipt and online
Application Form containing fee details. Please note that if the same
cannot be generated. online transaction may not have been
successful.

For Credit Card users: All charges are listed in Indian Rupee. If you use a
non-Indian credit card, your bank will convert to your local currency based
on prevailing exchange rates.

To ensure the security of your data, please close the browser window once
your transaction is completed.

There is facility to print application form containing fee details after
payment of fees.

10. Candidate must complete the payment procedure while after submitting

the information in the prescribed manner online must be completed by
23.59 hrs on 08.01.2024. After this the said web link will be closed.

11. The examination fee paid online along with the application will not be

refunded to the candidate under any circumstances. Candidates have to
pay the other bank charges themselves while paying the fees online.

12. The candidate should proceed to pay the examination fee along with the

online application within the prescribed time frame, so that problem will
not be occurred at last minute.

C. Guidelines for scanning and Upload of Documents

Before applying online a candidate will be required to have a scanned (digital) image of
his/her photograph, signature as per the specifications given below.

Photograph Image: (4.5cm x 3.5cm)

e Photograph must be a recent passport style colour picture.

e Make sure that the picture is in colour, taken against a light-coloured,
preferably white, background.

e Look straight at the camera with a relaxed face



o If the picture is taken on a sunny day, have the sun behind you, or
place yourself in the shade, so that you are not squinting and there are
no harsh shadows

e Ifyou have to use flash, ensure there's no "red-eye"

o If you wear glasses make sure that there are no reflections and your
eyes can be clearly seen.

e Caps, hats and dark glasses are not acceptable. Religious headwear is
allowed but it must not cover your face.

e Dimensions 200 x 230 pixels (preferred)

e Size of file should be between 20kb-50 kb

e The candidate should ensure that the photograph uploaded online is
the same at all places as above

e Ensure that the size of the scanned image is not more than 50kb. If the
size of the file is more than 50 kb, then adjust the settings of the
scanner such as the DPI resolution, no. of colours etc., during the
process of scanning.

Signature:
e The applicant has to sign on white paper with Black Ink pen.
o Dimensions 140 x 60 pixels (preferred)

o Size of file should be between 10kb — 20kb.Ensure that the size
of the scanned image is not more than 20kb
e The signature should be of the applicant and not of any other person.

e If the Applicant’s signature on the attendance sheet or Call letter,
signed at the time of the examination, does not match the signature
uploaded, the applicant will be disqualified.

e Signature in CAPITAL LETTERS shall NOT be accepted.

e The candidate’s signature on the application form should be same as
on his admit card and attendance card.

Scanning the documents:

e Set the scanner resolution to a minimum of 200 dpi (dots per inch)

e SetColour to True Colour

e File Size as specified above

e Crop the image in the scanner to the edge of the
photograph/signature then use the upload editor to crop the image to
the final size (as specified above).

e The image file should be JPG or JPEG format. An example file name is:
imageO1.jpg or image01.jpeg. Image dimensions can be checked by
listing the folder files or moving the mouse over the file image icon.

e Candidates using MS Windows/MSOffice can easily obtain documents
in jpeg format by using MS Paint or MSOffice Picture Manager.



Scanned documents in any format can be saved in .jpg / .jpeg
format by using ‘Save As’ option in the File menu. Size can be
adjusted by using crop and then resize option.

Procedure for uploading the documents

e  Whilefilling in the Online Application Form the candidate will be
provided with separate links for uploading Photograph, signature,

e Click on the respective link “Upload Photograph / signature

e Browse and Select the location where the Scanned Photograph /
signature file has been saved.

e Select the file by clicking on it
e  Click the ‘Open/Upload’

e Ifthefile size and format are not as prescribed, an error message will
be displayed.

e Preview of the uploaded image will help to see the quality of the
image. In case of unclear / smudged, the same may be re-uploaded to
the expected clarity /quality.

Your Online Application will not be registered unless you upload your
Photograph, signature as specified.

Note:
(1)

(2)

(3)

4)

)

(6)
(M)

In case the face in the photograph or signature is unclear / smudged the
candidate’s application may be rejected.

After uploading the Photograph / signature in the online application form
candidates should check that the images are clear and have been uploaded
correctly. In case the photograph or signature is not prominently visible,
the candidate may edit his/ her application and re-upload his/ her
photograph, prior to submitting the form.

Candidate should also ensure that photo is uploaded at the place of photo
and signature at the place of signature. If photo in place of photo and
signature in place of signature is not uploaded properly, candidate will not
be allowed to appear for the exam.

Candidate must ensure that Photo to be uploaded is of required size and
the face should be clearly visible.

If the photo is not uploaded at the place of Photo Admission for
Examination will be rejected/denied. Candidate him/herself will be
responsible for the same.

Candidates should ensure that the signature uploaded is clearly visible
After registering online candidates are advised to take a printout of their
system generated online application forms.



Note:

After registering online, candidates are advised to take a printout of their system
generated online application forms.

ACTION AGAINST CANDIDATES FOUND GUILTY OF MISCONDUCT/ USE OF UNFAIR
MEANS

Candidates are advised in their own interest that they should not furnish any
particulars that are false, tampered with or fabricated and should not suppress any
material information while submitting online application. At the time of examination,
interview or in a subsequent selection procedure, if a candidate is (or has been) found
guilty of —

1. Using unfair means or
Impersonating or procuring impersonation by any person or
3. Misbehaving in the examination/ interview hall or disclosing, publishing,
reproducing, transmitting, storing or facilitating transmission and storage of
contents of the test(s) or any information therein in whole or part thereof in any
form or by any means, verbal or written, electronically or mechanically for any
purpose or
4. Resorting to any irregular or improper means in connection with his/ her
candidature or
5. Obtaining support for his/ her candidature by unfair means, or
6. Carrying mobile phones or similar electronic devices of communication in the
examination/ interview hall, such a candidate may, in addition to rendering
himself/ herself liable to criminal prosecution, be liable:
a. To be disqualified from the examination for which he/ she is a candidate
b. To be debarred either permanently or for a specified period from any
examination conducted by CIDCO or other government entity.
c. For termination of service, if he/ she has already joined the
Corporation/Any government office.

N
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